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Operational Definitions 

· Freshman shall mean an individual in their first year of a bachelor’s degree program.
· Program shall mean departments running in the university 
· GPA shall mean Grade Point Average. The calculated average of a student’s grades from university. From 0.0 to 4.0.
· CGPA shall mean Cumulative Grade Point Average. The average of Grade Points obtained in all the subjects.



1. Preface 

Students entering Ethiopian Public universities come from a wide range of social and cultural backgrounds that give them very different life experiences, different educational opportunities and a great variety of expectations, needs and academic potential. It is, therefore, essential to have properly planned and organized pre-determined placement criteria that permit valid student selection decisions to be made with a greater degree of objectivity so as to achieve success in their academic endeavors. As per the new education policy (roadmap); students who qualify to join governmental higher education are placed as the freshman students at different universities of the country. Placements to all regular undergraduate programs are processed through the MoE based on results of the Ethiopian Higher Education Entrance Certificate Examination (EHEECE), the choice of the student and the intake capacity of the universities. The university then conducts admission and enrolment to four broad categories as shown in the following Figure 1.
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Figure 1: Freshman student placement at the end of first semester  
After completing their freshman study the students will be placed on the existed program (departments) on an individual basis based on some set of criteria’s. Thus, this document is prepared to provide a set of criteria in order to achieve the aim of the higher education institution.  
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Figure 2: Freshman students at the end of second semester
2. General Placement Framework
Based on the intake capacity of the programs and the country future developmental direction the freshman student will be placed according to all of the following comprehensive standards: -
1. Academic performance during the first semester and first year (GPA/CGPA). This will signpost the academic accomplishments of each individual in the first semester and in the freshman year respectively. 
2. Affirmative action on gender basis: this is intended to capacitate female students to compete with male.
3. Affirmative action on social and developmental statuesque of the region where students come from. This also aimed to capacitate students who came from emerging regions where access to educational and other infrastructures assumed to be limited (as stated by the country legislation) as compared to students from developed region.
4. Disability: Including both natural and physical disabilities  

5. Results of major courses taken during freshman study to enrol in college of Engineering and Technology and Law school.
6.   Student with special talents, achievements and awards in a particular ﬁeld that the student intended to join.
3. Placement Procedure and weighting parameter
The general procedure for the placement shall be led by the Admission and Placement Committee (APC) and registrar in consultation with the office of the Freshman Program, and other relevant colleges and departments. 

Therefore, freshman students are expected to fill out application forms indicating their choices of departments among the existing field of studies in the order of their preference and submit to the office of the registrar to be reviewed and approved by APC.
Colleges/institutions/schools report their intake capacity to the registrar office a month prior to the date of placement as stipulated in the university's annual academic calendar. The call should come from registrar office. 

In cases where there are more applicants than places in the program, those applicants who fail to get their first choice will compete for their second choice, and if they fail to get their second choice, they do the same for their third, fourth etc. choices.
When there are more applicants with the same result indicating the same level of preference to a program/ department than places therein, applicants with better result on the course closer to the specific department shall be given priority.
The APC, through the university Registrar, shall announce the placement results, and if departments or students have complaints on the result, these should be attended within one week following the announcement.

An applicant who believes that there was an error in the placement may report the case to the freshman program office and to the university registrar for review. The office of the Freshman Program, through the university registrar, shall report to the senate all the placements made in the university.

3.1.  At the End of the First Semester

3.1.1. For Natural Sciences 
At the end of the first semester, students who completed successfully and scored pass mark based on the university legislation will be placed into six major fields of studies as indicated in the figure 1. Therefore, the above (1-4) criteria will have different value (in percentage) in which the student wants to join to the particular program or college. Furthermore, the results   Mathematics for Natural Science and General Physics will considered for students who wishes to join Engineering and Technology. 
Special way of placement will be done for particular field of study, upon the request of the student, for students with outstanding performance or other signiﬁcant experiences or achievements that demonstrate the student's promise for contributing to the intellectual vitality of a campus in the desired field of study. 
However, the prospective student who wishes to enroll in that particular college/department needs to specify his/her special talent/capacity and supply relevant supporting documentation on request. Nevertheless, the university will not always be able to accommodate all of these needs but will endeavor to do the best possible. 

Thus, percentage contribution criteria as depicted in figure 3.   
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Figure 3. Weight of placement criteria at the end of the first semester for natural science 
 3.1.2. Social Sciences 
At the end of the first semester, students who completed successfully and scored pass mark based on the university legislation in social science stream will be placed in to 2 fields of studies to as indicated in the figure 1. Placement pertaining to social sciences students shall follow the same roots as in the natural sciences as stipulated in section 3.1.1. above. Results of Communicative English skill I and logic and Critical thinking courses grades will be considered as one of the placement criteria for students who want to join School/college of Law. Thus, percentage contribution criteria are depicted in figure 4.
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Figure 4. Weight of placement criteria at the end of the first semester for Social Sciences
3.2. At the End of the Second Semester

At the end of the second semester, students who completed successfully and scored pass mark based on the university legislation in both natural and Social sciences will be placed directly in to various fields of studies (departments available within the college based on the academic achievement and other related requirements as indicated in the figure 5. Hence, the percentage contribution of placement criteria shall be as follows.
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Figure 5. Weight of placement criteria at the end of the second semester for natural and social science 

Remarks

· All readmitted and transferred students must adhere to the requirements, criteria and procedures set out in this policy to be considered for placement.
· Foreign students who granted scholarship will be  given priorities and placed to the college or departments which satisfy the needs of the country that send the student to learn
· Criteria for special admissions to some departments such as Languages, special needs education, music, fine arts and design, theatrical arts and architecture are determined by the concerned Colleges and Departments and may require a separate entrance examination which will be administered by the respective Departments.
· The intake capacity of the colleges/departments may be determined by available human and material resources.
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